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Applying for Studio Space
RUA RED supports artists working in all media. We will consider applications from those who work in fine arts disciplines, but we will also assist applied artists and designers.

When you apply, we ask you to demonstrate that you are a professional practicing artist by submitting the following information:

· Application Form

· Images of your work (a stamped addressed envelope must be provided for returning any discs, prints or catalogues)  

· An up to date CV

· Copies of any recent publicity materials / press cuttings (if any)

Procedures

· Your application will be acknowledged as soon as it is received.

· Notification of the outcome of your application will be given within 30 days of call deadline.

· Any slides or photographs sent will be returned (if you have provided an SAE) along with a decision on your application. 

· If there is an available studio a contract will be sent within 14 days of notification of acceptance.

· In the case of the studios being at full occupancy, we will add your name to our waiting list. 

· Sharing A Space

· RUA RED manages all shared occupancy requests. If you wish to share your studio, a request must be made in writing to the centre Director.  The studio share must be with an artist who is registered on the waiting list.  As always, all studio shares should be using the space for the purposes of making art. Please note that the named occupant is ultimately responsible for studio rental. All shares must be arranged and approved by RUA RED.

If you are sharing a space with another artist but you are not the primary studio holder, you will not automatically be able to take the studio over should the named occupant leave. As always, your name must be at the top of the waiting list. 

Please remember that all artists on the waiting list have different requirements and if a space becomes available, it may, for example, not be ideal for the first 10 people on the list. The waiting lists can also change as we receive updates on artist details. 

· Current Occupants’ Waiting List

Current occupants are given priority to move within the centre when a new studio becomes available. If you are already an occupant and would like to move studios within the centre please complete a ‘Current Occupant’s Application Form’. Unfortunately we cannot offer you a new space if you are not on the current occupant’s waiting list.

· Leasing a Studio

Studios are let within the hours of 9am and 10pm Monday to Friday and 9am to 8pm on Saturdays. The centre is currently closed on Sundays. Contracts are on a minimum 6 month basis allowing maximum flexibility for artists. If your circumstances change and you want to give up your studio we require two month’s full notice (to the end of a calendar month). 

As a condition of lease all that we require is:

· 2 months refundable deposit

· Monthly rental paid by direct debit

· Non - Use Policy
As far as possible, RUA RED aims to allow artists to work in their studio without interference, in their own way and at the times which they choose. We know that many artists fit studio practice around many other commitments and it’s not our intention to dictate how artists should work. However, it is important that all our studios are being used. 

We see non-use of studio space as a serious issue and have a policy to deal with this. If an artist tenant has obviously not been using their studio for 2 months of more, RUA RED will make an informal enquiry to the tenant about the non-use of their studio.

The next stage is a written request that the tenant consider giving up their studio or sub-letting for a fixed period of time. If the studio continues to lay unused, the studio holder will be in breach of lease and will be given 28 days notice to give up their studio. The studio will then be offered to an artist from the top of the waiting list. 

· Arts Centre Facilities
RUA RED has a number of facilities which you are able to make use of as a studio holder. 

The Green Room is a large communal area on the first floor where you can relax and eat or drink. There are tea / coffee making facilities, fridge, freezer and microwave at your disposal. Use of this facility is included in your rent.

The Meeting Room is available to book free of charge for presentations or meetings which you would like to have in privacy, but out of your studio. This will be subject to availability and a fair usage policy laid out in your contract.

There are 2 media labs – one Mac lab and one PC lab. For a small charge, after a short induction, you may use these machines and software for your own use in varying session lengths – from 1 hour to a full day. There are also A2 printers and scanners available in these labs. 

Please see our website (http://www.ruared.ie) for full list of facilities and their uses. 

· Additional Notes
Acceptance and occupancy of one of the centre’s studios does not guarantee the artist(s) exhibition space in either of the centre’s galleries. 

As an introductory offer RUA RED will offer 10 hours of media lab time free of charge to new studio holders during the first two months of occupancy. Please note this offer does not include the cost of consumables. 
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One monthly payment includes:


All heating and lighting costs


Rates


Building Maintenance


Water Charges


Access to Green Room (kitchen area)


Free use of Meeting Room 











